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INEPEYEHL
naaTueix yeayr MBY MA u 116

L. IlnaTubie yeayru otaena Myuuuunaasuoro apxusa

Noe ni/n HaumenoBanne pa6ori, YOIy
1 Pasmelnenne na mecra XpaHeHus:

- aen,

- KOpoOOK, CBSA30K;

- OITHCceH
2 [Ipuem-nepenaua nen Ha nocrosHHOE XPAHEHHE B XPAHUJTHILE
3 MeJIKui# peMOHT I0KYMEHTOB (ommmceit, meyatHbIX H31aHuN)

- NOKJICHKa PBAHBIX JINCTOB
+ DopmupoBaHHE CBSI30K M8, 10AIeKAILIX XPaHEeHHIO
5 Odopmnenue spibikos

- HaITHCAHHE SAPJIBIKOB
- HaKJIeHKa sipIIbIKOB

6 XpaHeHHe JOKYMEHTOB Ha IOTOBOPHON OCHOBE
7 Cocrasienne uctopuueckoii CIIPaBKH Ha ()OH OpraHMU3aIHH:
- 3a nepuoj 6onee 10 ner

- 3a nepuoja or 5 set o 10 ner

- 3a iepuoa 110 5 et

8 [loaroroska paboueit uucTpyKiuu Mo YIOPSIOYEHHIO JIE]1 OpPraHu3aluu

9 Cocrasnenue nnana YHOPALOUCHHSA J1€J1 (IOKYMEHTOB) OpraHu3aiuu

10 Paszpaborka cxembl cucremaTnsannu ¢onaa opranusanmit

11 Cuctemarusanus nen s npesenax GpoHaa OpraHu3anun

12 IIpoBenenue sxcneprussi HAayYHOH M MPaKTHYeCKOH eHHOCTH JIOKYMEHTOB!

- Ypasnenveckas 10KyMeHTAIHS (C MOMMCTHBIM IPOCMOTPOM, €3 MOTHCTHOrO
npocMoTpa (chopmupoBanHas B aena))

- JlokymenTsi mo JIMYHOMY COCTABY (¢ MOJIMCTHBIM IPOCMOTPOM, O€3 MOJIUCTHOrO
[IPOCMOTpa (cpopmMupoBanHas B aena))

13 DopmupoBaHHE [€/1a H3 POCCHITIH, nepeopMupoOBaHKE fena:

- YUpaBlICHYECKasl, TBOPYCCKast, HAYYHO-TEXHHYECKAs (TeKcToBas) nOKyMeHTaLus
- IOKYMEHTBI 110 JIMYHOMY COCTABY
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14

CucreMaTH3alius JIMCTOB B JI€/Ie:
- B Jienax o JHYHOMY COCTaBy
- B genax XX BeKa W 1o3jHee

CocraBiieHHe 3arojioBKa Jena:
- yIIpaBiieH4YecKas JOKyMEeHTalusl
- JOKYMEHTEI 110 JINYHOMY COCTaBy

16

CocTap/ieHHEe BHYTPEHHEH ONKUCH JOKYMEHTOB B J1€JIe

17

Cucremarusanms KapTodek Ha jesa (B 3aBUCHMOCTH OT IPHHLIHIIA CHCTEMATH3ALIHAN):
- [10 CTPYKTYPHOMY H TEMATHHECKOMY NpH3HaKam
- 10 HOMHHAJILHOMY, XPOHOJIOTHYECKOMY H a/I(aBHTHBIM IIPH3HAKAM

18

[TpocranoBka apxMBHOTO H(pa Ha KAPTOYKaX

19

[ToamuBKa J€/1a B IPOLECCe YIOPALOYCHHS:

- go 100 n.

- ot 100 g0 150 n.

- C HECTaHIapTHBIMH JIMCTaMH, rpauIeCKHMH JOKYMEHTaMH

20

Hymepatwst (nepeHymepauus) THCTOB:
- COBETCKOI0 M MOCTCOBETCKOIO [EPUOI0B
- HeCTaHAaPTHBIX 10 (hopMaTy K KayecTBy

21

[IpoBepka HyMepaIyu JHCTOB!
- COBETCKOIO M [IOCTCOBETCKOTO MEPHOI0B
- JIeJ1, UMEIOLEX 0COOEHHOCTH B 0(OpMJICHUH

22

Odopmirerne 06710KKH Jie1a, TUTYIBHOT0, 3aBEPUTEIHHOTO JIMCTOB (B 3aBHCHMOCTH OT
BH/A JOKYMEHTALHMU U HAJHUHs THIOrpahCeKoil 06/109KKH HITH THTY.JIa OpPraHH3aLiHu):

- Tunorpadekoit 0610MkKKH

- ¢ IPOCTAHOBKOM apXUBHOTO mHdpa

- 00N10KeK onucei

23

ITpocTaHoBka apXxuBHOro muQpa Ha 0010KKe Jena

24

CocTaBjieHUE ONKCH, OPOPMIICHHE OITHCH

23

CocrasiaeHne MpeauciIoBus K onucy Gponaa

26

CocrtaBnenue yka3zatenei K OIHCH:
- [IPEAMETHBIX
- reorpapuyecKux. MMEHHBIX

27

CocTas/IeHHe CIUCKa COKpAalICHHBIX CJIOB K OITHCH

28

CocrapjIicHUE aKTa:

- 0 BBIJEJICHHH K YHUYTOXXEHHIO JIOKYMEHTOB M €/, He MOJUIeXKalMX JaIbHeHmemy
XPaHEHHUIO .

- 0 HEHCIPaBHMEIX MOBPEXKICHHAX JOKYMEHTOB

- 0 3aBEPLICHUH YNOPSI0YCHHS

®opMUPOBAHHE CBA30K A€
- [IOJICXKALLHMX XPAHEHHIO
- He NO/UIeXKAILUX XPaHEHHIO

30

Pa3paboTka HOpMATHBHO-METOAHYECKUX MOCOOHH (MHCTPYKIIHH, NOI0KEHHH,
HOMEHKJIATypPhI JIe1)

31

CocTasjieHue nacnopra apXmuaa:
- U1l KOMILIEKTYIOWIErOCs apXuBa
- Ul HEKOMILIEKTYIOLIEr OCs apXuBa

CocTtaBienue nacrnopTa apXxuBOXPaHH/TH1IA:
- A718 KOMILTEKTYIOUWIETOCA apXHBOXPaHH/IHIIA
- U1 HEKOMIUIEKTYIOHMIErOCsa apXHBOXPaHHJINIIA

33

O6c¢cnenoBanue CoCcTOsIHNSA (MIPOBEPKa) apXHBa H JCIONPOH3BOACTBEHHOH CiyxOBbl
OpraHu3anuu ¢ pa3paboTKoi peKOMEeH Al 110 COBEPIIEHCTBOBAHHIO UX paboThl
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34 Koucy ibTipoBanue o Bonpocam apxusHoro xena u JCIIONPOU3BOACTBA
35 HMupopmannonsoe nucsMo ¢ oTBeToM Ha 3anpoc ¢ OTPHLATEIBHBIM Pe3yILTaTOM
ToMCKa
36 O TpynoBoM cTaxe u pamepe 3apIUIATL 32 MEPHOA CBbIIe 60-TH MecsALeB MOAP
37 Temarnueckuii 3anpoc
38 VimyiiectBennslit 3anpoc B Tevenue 30 auet
- B Te4YeHHe | AHs: - B TeyeHue 3-5 fHeil: - B Teuenye 5-10 aneit
39 Cpounoe ucnonnenue COLHATLHO-NIPABOBOrO 3anpoca:
| - B TeueHue | aus; - B Teuenue 3-5 auei
IL. ILaaTubie yeayrn Hentpaabnoii 6ubamorexn
No Haumenosanue ycmyr
n/n
1 Komnbiorepusiit nabop tekcra
2 Beimonuenue ciioxubIx cnpasok, TpeOyromux GoIbIIHX TPyA03aTpaT
3 [louck uudopmaruu B Unreprer no sassxe N0JIL30BaTeIs
o CkanupoBaHue 10KyMeHTa
- poctoe (6e3 pacnosHaBanus u KOHBEPTHPOBAHUS)
- CJIOXKHOE (C pacro3HaBaHHEeM, KOHBEPTHPOBAHHEM )
b Cocrasnenue (au3aiin) OyKJI€TOB, HalUKECTOB, TAMSITOK:
- 110 Marepuanam 3aKkazumka
- €0 cOopom u 06paGoTKOii HE(OpMALMK
6 [Tonbop u o6paborka HH(DOPMALIHK /15 HAYYHO-HCCIEA0BATEIbCKIX pabor
i | crenens; 2 crenews; 3 crenens
7 [TpoBenenue maccoBbix MEPOIPHATHI:
- ACTCKHH YTPEHHHUK (TeMaTHYeCKH i Beuep)
8 Yeayru nepeaun unbopMaruu mo baxcy
- 1 3ona (Koctomyxkiuckuit ropozekoii OKpyT)
- 2 30Ha (Pecrry6muxa Kapenus, CeBepo-3anaausrit denepanbHeIii oxpyr)
- 3 30na (Poccumiickas Deneparus)
- 4 3ona (ctpansl CHI" u Banrun)
- 5 30Ha (AanbHee 3apybesxne)
9 [loaroroska u csepka (penakTupoBanme) GUGAHOrpadHIECKIX CIIHCKOB s
pedepatos, KypcoBsIx paGor, nyOnukanmii
10 Ogopmienne 3a/10roBeIX J0OKYMERTOB Ha BBlAAYY H3MaHUH U3 (POHIOB YUTAIBLHOIO 3414,
$onnos abonemenTa «Kuikuas mojka CTyJICHTa»
11 Kcepokonuposanne
12 Pacneuarka marepuaios ua TIpHHTEPE B 4/0 HCTIOTHEH ]
13 Pacnieuarka marepuasios na [IPHHTEPE B [IBETHOM HCHOIHEHNHN®
- € 3J11BKO#H 10 30%; - ¢ 3amuBKO# 10 60%:; - ¢ 3aMHBKOH Gonee 60%
14 Popmatuposanue (PesaKTHpoBanKe) TOKYMEHTOR
15 Cosnanune cratuunoro OanHepa
16 Co3nanne aHUMHPOBAHHOTO banuepa
17 AOOHEHTCKas I/1aTa 32 pa3MELeHHE OHOIO craTnyHoro 6aHHepa B mos3uumy Ne |
18 ADOHEHTCKas IU1aTa 32 pasMEeIeHne 00HOIO AHHMHDPOBAHHOIO OanHepa B nosurmy No |
19 AOGOHEHTCKas I1aTa 32 Pa3sMeIe e OMHOrO CTaTHYHOTO GaHHEepa B O3ULMHK No 2
20 AGOHEHTCKas [11aTa 3a pasMeLeHHe OTHOrO AHUMHPOBAaHHOTrO OaHHepa B no3uwmu No 2
[ 21 ADoHeHTCKas nara 3a PasMelleHHE 0JIHOTO CTATHYHOTO OanHepa B nmosuimu Ne 3
i)

AOOHEHTCKas 1171aTa 3a pasMelenue OZHOTO aHHMHUPOBAHHOTO GaHHepa B NO3UIHK Ne3 |
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23 AGOHEHTCKas 1J1aTa 3a pa3MelleH e O/IHOTO CTATHYHOro GaHHepa B MO3uIHH Ne 4
24 AGOHEHTCKas IJ1aTa 3a pa3MelleHHe 0JHOT0 aHUMUPOBAHHOIO GaHHEpa B MO3UIHH Nod
25 Pasmernenue npecc-penu3oB, 0OBSIBICHHUI 0 PEKIAMHBIX aKIIHSIX H KaMITaHUSX B
HOBOCTHOWM CTPOKE Ha INIaBHOM CTpaHUIle
26 CocraBnenne 6ubnmorpabuueckux nocooumit
27 WHpuBuyanbHOe TeMaTHIeCKOe HHPOPMHEpPOBaHUEe (0 KHHYKHOM PHIHKE FOPOJIA)
28 JlaMMHMpOBaHNE MaTEpPHAIIOB 110 3asBKE I0JIH30BATENSI
29 bpouropupoBanue MaTepHaioB 10 3asBKe IOIb30BATEI
30 JlocTaBka IOKyMEHTOB 110 HHIMBHIyILHOMY 3aKa3y
31 bubnmonsHs
32 Pexnama (pefocTasnenue nedatHoi mwiomay) B rasere «Hosoctu KocTomykimmmy
33 H}opManOHHBIE YCITYTH B COLCETSIX (KOMUPAUTHHT,HOCTHHT, PEIOCTHHT)
34 buner Ha KoHIIEPT
Typucrckue yeayra
35 IIpenocrasnenne npapa Ha HCIOIB30BaHKE TOBAPHOTO 3HAKA (3HAKA 06CITyKUBAHFS)
«Kocromykmra lanpme Jlyumniey
36 IIpenocraBnenre MecT [/ BpeMEHHOTO IIPOXKHBaHUs (TOCTHHHYHEIE YCITYTH)
37 OKCKypcHsi aBTOOyCHasI 110 TOpOzy, 3amoBennuk, ®perat, [OK
38 OKcKypceust aBToOycHas nHa HIT3
39 OKCKypcHst aBTOOyCHas Ha AXBEHBIPBCKHE KAMHH
40 Okckypeus aBToOycHas B Kopmuino (BokHaBOIOK) Ha KyIBTypHYIO IIporpaMmmy
41 OxkcKypenst aBToOycHas B Kopmuiio (BokHaBOIOK) 6€3 Ky TbTYPHOH IIPOrpaMMEL
42 OKcKypeus aBToOycHast B irT Jleamosepo
43 OKCcKypeus aBTobycHasi Pyrosepckue py6esxu
44 OKcKypeusi aBToOycHas B nrT Kanepana
45 OkcKypeus aBToOycHast "KaeBanbckas kpyrocerka"
46 OkcKypeus aBTobycHas "Cerexa"
47 OKkcKypcus aBToOycHas "Benomopck”
48 OKcKypeus aBToOycHas "TleTpo3aBozck”
49 OKcKypeus aBTo0ycHas «CAHIapMoX-MeBekKbEropeKy
50 OKCKYPCHH TI0 TOpoAty (6€3 TpaHCIIOPTHBIX yCiTyT)

IIL. ILnatuble yeayrn Iopoackoro myses

No HaunmenoBanwue yciyr
/o

BricTaBka B My3ee 1. BokHaBozok

BricTaBka B My3ee (nerckuii GuieT)

BricTaBka B My3ee (B3pociiblii 6uer)

WHTepakTHBHAS IporpaMma B My3ee

WHTepakTUBHAS IPOrpaMMa B My3€ee C YaeIIHTHEM

KynbsTMaccoBble MepOnpUsITHS

[Ixona 3THOrpadn

R Q| NN | B[N —

IlIkona sTHOTpaduu (aGoHeMEHT Ha 6 3aHATHI)

O

JlHM KapesbCKOH KyJIbTypEI

J—
(=)

Macrep-knacc (pabora ¢ 6ymaroit)

—
um—

Macrep-Kkiacc ClioxHbIH

—
[\

IToaroroBka BeICTaBKH
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IV. Counanbno-kyasTypuoe obecayRuBaHHe

Opranusauus kode-nay3si s ME&XAYHAPOAHBIX KOMITAHHH B XO/1€ MEPONPUSTHS
(cemuHap, KOHpEPEHLHs, TPEHHHT | T.1.) C THTAHHEM

2 Opranusanus kope-naysnr s POCCHHCKHX KOMNAHUH B XO/€ MEPONPHSTHS (cemuHap,
KOH(epeHINsA, TPDEHUHT U T.11.) C TUTAHHeM
3 Opranusauus koge-nayssi 6e3 npogyKToB. (2 qaca)
4 Oprauunsauus kode-nayzs 6e3 npoaykros.(1 yaca)
5 Opranusauus cemunapa, konpepeHwnu, TPEHUHIOB
6 yacos
6 Opranusauus cemMuHapa, KOH(epeHHHy, TPEHUHTOB
3 yaca
0 Opranusauus npeseatamuu | yac
8 [lpenocrasnenne nomewnienuit (apenja) mis mpoBeaeHus MEpOIpHSATHI
8.1 | AKkToBBI 3an
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